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ĕńŘĬĨŀĬĔŅĶěƞŅĵŏĚŇĬįƞŅĬĶŃĭĭȮe-Payment 

ĕńŘĬĨŀĬĪňŗȮ1: ĽĶƟŅĚĝŊŗŀŏĕƟŅŒĝƟĚŅĬĶŃĭĭ, ĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭ 

ĔŅĶĽĶƟŅĚĝŊŗŀĽŜŅľĶńĭŏĕƟŅŒĝƟĚŅĬĶŃĭĭ 

ĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭȮ(ŏĴŊŗŀĴňĔŅĶĽĴńėĶŐĸŃĪŜŅĔŅĶȮVerify email ŏĶňĵĭĶƟŀĵŐĸƟĺ) 

ĕńŘĬĨŀĬĪňŗȮ2: ĪŜŅŏŀĔĽŅĶȮDraft Invoice 

ĔĶĦňĪŜŅŏŀĔĽŅĶŐĭĭĮĔĨŇ 

ĔĶĦňĪŜŅŏŀĔĽŅĶŐĭĭŐĵĔĨŅĴĨŌƟȮContainer 

 ***ĔĶĦňĪňŗĨƟĬĪŅĚŏĮƦĬȮLCB, LKB, SCT ŐĸŃœĴƞĴňėƞŅœĲěŃĕƟŅĴœĮĕńŘĬĨŀĬĪňŗȮ4*** 

ĕńŘĬĨŀĬĪňŗȮ3: ĶŀŏěƟŅľĬƟŅĪňŗĨĶĺěĽŀĭĕƟŀĴŌĸ 

ĕńŘĬĨŀĬĪňŗȮ4: ĝŜŅĶŃŏĚŇĬįƞŅĬȮQR Code ľĶŊŀȮBill Payment 

ĔŅĶĝŜŅĶŃŏĚŇĬ 

ĵŊĬĵńĬĔŅĶĝŜŅĶŃŏĚŇĬ 

***ĔĶĦňĝŜŅĶŃįƞŅĬȮBill Payment ĨƟŀĚĪŜŅĔŅĶĵŊĬĵńĬĔŅĶĝŜŅĶŃŏĚŇĬħƟĺĵ((( 
 

ĕńŘĬĨŀĬĪňŗȮ5: ŀŀĔŒĭĔŜŅĔńĭĳŅļňŐĭĭĵƞŀ 
 
 

V ĺŇīňĮĸħĸƠŀėȮPopup ŒĬ Google Chrome 

V ĸŊĴĶľńĽįƞŅĬ 

 

ĔŅĶěƞŅĵŏĚŇĬįƞŅĬĶŃĭĭȮe-Payment ĴňĕńŘĬĨŀĬħńĚĨƞŀœĮĬňŘ 

 

 

Create 
Account
/Login

1 Draft 
Invoice2 Wait For 

Verify3 Payment4 ŒĭĔŜŅĔńĭĳŅļň

(Őĭĭĵƞŀ)
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ŏĚŊŗŀĬœĕĕńŘĬĨŀĬĔŅĶĪŜŅĚŅĬ 
1. ĔĶĦňĨƟĬĪŅĚŏĮƦĬȮLCB, LKB, SCT ŐĸŃœĴƞĴňėƞŅœĲ 

1.1. ěƞŅĵįƞŅĬȮQR Code: (1)Login4(2)Draft Invoice4(4)Payment4(5)ŒĭĔŜŅĔńĭĳŅļň &Őĭĭĵƞŀ' 
1.2. ěƞŅĵįƞŅĬȮBill Payment: (1)Login4(2)Draft Invoice4(4)Payment & Wait For Verify Pay-in 

Slip4(5)ŒĭĔŜŅĔńĭĳŅļň &Őĭĭĵƞŀ' 
2. ĔĶĦňĨƟĬĪŅĚŏĮƦĬȮBarge, SHCP, TPT, BMT ľĶŊŀĴňĔŅĶěƞŅĵėƞŅœĲȮ(ŏĕƟŅŏĚŊŗŀĬœĕĔŅĶȮVerify Draft Invoice) 

2.1. ěƞŅĵįƞŅĬȮQR Code: (1)Login4(2)Draft Invoice4(3)Wait For Verify4(4)Payment 
4(5)ŒĭĔŜŅĔńĭĳŅļňȮ&Őĭĭĵƞŀ' 

2.2. ěƞŅĵįƞŅĬȮBill Payment: (1)Login4(2)Draft Invoice4(3)Wait For Verify4(4)Payment & 
Wait For Verify Pay-in Slip4 (5)ŒĭĔŜŅĔńĭĳŅļň &Őĭĭĵƞŀ' 

 

ĶŅĵĸŃŏŀňĵħŐĨƞĸŃĕńŘĬĨŀĬħńĚĬňŘ 

ĕńŘĬĨŀĬĪňŗȮ1: ĽĶƟŅĚĝŊŗŀŏĕƟŅŒĝƟĚŅĬĶŃĭĭ, ĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭ 

 

ĔŅĶĽĶƟŅĚĝŊŗŀĽŜŅľĶńĭŏĕƟŅŒĝƟĚŅĬĶŃĭĭ 
1. ŏĕƟŅȮURL https://epayment.dg-net.org/login  (ľĴŅĵŏĸĕȮ1) 

2. ėĸŇĔŏĸŊŀĔĪňŗȮŴPCEGQRCPŵȮ(ľĴŅĵŏĸĕȮ2) 
ľĴŅĵŏľĨŋ:  ĶŃĭĭĶŀĚĶńĭĔŅĶĪŜŅĚŅĬĭĬȮWeb Browser (Google Chrome)Ȯ 

          ĔĶĦňĪňŗœĴƞĽŅĴŅĶĩıŇĴıƢŏŀĔĽŅĶœħƟ Google Chrome ŐĽħĚȮ ȮȮȮȮȮȮȮŒľƟĪŜŅĔŅĶĮĸħĸƠŀėȮPopup 

          ŒĬľńĺĕƟŀȮŴĺŇīňĮĸħĸƠŀėȮPopup ŒĬȮEmmejcȮAfpmkcŵ 
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3. ĶŃĭŋĕƟŀĴŌĸĽŜŅľĶńĭįŌƟŏĕƟŅŒĝƟĚŅĬħńĚĬňŘ (ľĴŅĵŏĸĕȮ3) 

- Username: ĶŃĭŋĝŊŗŀĽŜŅľĶńĭŏĕƟŅŒĝƟĚŅĬĶŃĭĭ őħĵĶŃĭŋŀĵƞŅĚĨŗŜŅȮ6 ĨńĺŀńĔļĶ ŐĸŃȮĶŃĭŋŏĮƦĬŀńĔļĶȮA-Z 
ĨńĺŒľĠƞ ľĶŊŀȮŀńĔļĶȮa-z Ĩńĺŏĸĕ ľĶŊŀȮľĴŅĵŏĸĕȮ0-9 ľĶŊŀȮŀńĔĕĶŃıŇŏĻļȮ# $ @ ŏĪƞŅĬńŘĬȮ 

- Password: ĶŃĭŋĶľńĽįƞŅĬĽŜŅľĶńĭŏĕƟŅŒĝƟĚŅĬĶŃĭĭ őħĵĶŃĭŋŀĵƞŅĚĨŗŜŅȮ6 ĨńĺŀńĔļĶ ŐĸŃȮĶŃĭŋŏĮƦĬŀńĔļĶȮA-
Z ĨńĺŒľĠƞ ľĶŊŀȮŀńĔļĶȮa-z Ĩńĺŏĸĕ ľĶŊŀȮľĴŅĵŏĸĕȮ0-9 ľĶŊŀȮŀńĔĕĶŃıŇŏĻļȮ# $ @ ŏĪƞŅĬńŘĬ 

- First Name: ĶŃĭŋĝŊŗŀįŌƟŒĝƟĚŅĬ 
- Last name: ĶŃĭŋĬŅĴĽĔŋĸįŌƟŒĝƟĚŅĬ 
- Email:ȮĶŃĭŋȮEmail őħĵŏĮƦĬȮEmail ĽŜŅľĶńĭĵŊĬĵńĬĔŅĶĽĴńėĶ ŐĸŃĵńĚŏĮƦĬȮEmail ĽŜŅľĶńĭĽƞĚŒĭĔŜŅĔńĭ
ĳŅļňŐĭĭĵƞŀ 

- Telephone: ĶŃĭŋŏĭŀĶƢőĪĶĻńıĪƢĕŀĚįŌƟĽĴńėĶ 

4. ĶŃĭŋĕƟŀĴŌĸĭĶŇļńĪĪňŗěŃĪŜŅĔŅĶĽĶƟŅĚȮDraft Invoice (ľĴŅĵŏĸĕȮ4) 
- Tax ID: ĶŃĭŋľĴŅĵŏĸĕįŌƟŏĽňĵĳŅļň > ĔħȮEnter 

- Branch Code: ĶŃĭŋľĴŅĵŏĸĕĽŅĕŅ > ĔħȮEnter ľĶŊŀėĸŇĔĪňŗĮŋƙĴėƟĬľŅȮ 
- Company: ĝŊŗŀĭĶŇļńĪȮőħĵĶŃĭĭěŃŐĽħĚŒľƟŀńĨőĬĴńĨŇŏĴŊŗŀĴňĔŅĶĶŃĭŋĕƟŀĴŌĸȮTax ID, Branch Code ĪňŗĴň
ŀĵŌƞŒĬĶŃĭĭȮDG-NSW 

- WHT 3%: ĨŇřĔŏĸŊŀĔ  ȮĔĶĦňĪňŗĴňĔŅĶľńĔĳŅļň ĦȮĪňŗěƞŅĵ 

- ėĸŇĔĪňŗœŀėŀĬȮȮĔĶĦňĪňŗĨƟŀĚĔŅĶĸĭĕƟŀĴŌĸ 

- ėĸŇĔĪňŗĮŋƙĴȮ ĔĶĦňĪňŗĨƟŀĚĔŅĶŏıŇŗĴĕƟŀĴŌĸĭĶŇļńĪȮ(ĴňĔŅĶěƞŅĵĴŅĔĔĺƞŅȮ1 ĭĶŇļńĪ) 

5. ėĸŇĔĮŋƙĴȮȮŏıŊŗŀĽĶƟŅĚĝŊŗŀŏĕƟŅŒĝƟĚŅĬȮ(ľĴŅĵŏĸĕȮ5) 
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6. Login ŏĕƟŅȮemail ĪňŗĽĴńėĶȮŏĮƕħŏĴĸƢĪňŗĴňĔŅĶĽƞĚĴŅěŅĔĶŃĭĭȮe-Payment ėĸŇĔĪňŗȮSPJȮŴVerify Your Email 

?bbpcqqŵ ŏıŊŗŀĪŜŅĔŅĶȮVerify (ľĴŅĵŏĸĕȮ6) 

ĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭȮ(ŏĴŊŗŀĴňĔŅĶĽĴńėĶŐĸŃĪŜŅĔŅĶȮVerify email ŏĶňĵĭĶƟŀĵŐĸƟĺ) 

1. ŏĕƟŅȮURL https://epayment.dg-net.org/login  (ľĴŅĵŏĸĕȮ1) 

2. ĶŃĭŋȮUsername ŐĸŃȮPassword (ľĴŅĵŏĸĕȮ2)  
3. ėĸŇĔĪňŗȮŴSign inŵȮ(ľĴŅĵŏĸĕȮ3) 
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ĕńŘĬĨŀĬĪňŗȮ2: ĪŜŅŏŀĔĽŅĶȮDraft Invoice 

ĔĶĦňĪŜŅŏŀĔĽŅĶŐĭĭĮĔĨŇ 

 
1. őħĵĮĶĔĨŇŏĴŊŗŀȮLogin ŏĕƟŅĶŃĭĭěŃȮDefault ĪňŗľĬƟŅȮDraft Invoice List ĔĶĦňĪňŗŀĵŌƞľĬƟŅŀŊŗĬŒľƟĪŜŅĔŅĶėĸŇĔ

ŏĸŊŀĔĪňŗȮOPERATION>DRAFT INVOICE LIST (ľĴŅĵŏĸĕȮ1) 

2. ėĸŇĔĪňŗĮŋƙĴȮŴApc_rcȮBp_drŵ ĶŃĭĭěŃŐĽħĚľĬƟŅĽŜŅľĶńĭėŜŅĬĺĦŀńĨĶŅėƞŅĭĶŇĔŅĶ (ľĴŅĵŏĸĕȮ2) 

ĪňŗĨŅĶŅĚħƟŅĬĸƞŅĚěŃŐĽħĚĕƟŀĴŌĸȮDraft Invoice ĪňŗĴňĔŅĶĽĶƟŅĚœĺƟȮ(ľĴŅĵŏĸĕȮ2.1) 

3. ĶŃĭŋľĴŅĵŏĸĕĨŌƟȮContainer ėĸŇĔĮŋƙĴȮȮȮŏıŊŗŀĪŜŅĔŅĶėƟĬľŅȮ(ľĴŅĵŏĸĕȮ3)  
4. ĔĶĦňĴňĕƟŀĴŌĸĴŅĔĔĺƞŅȮ1 BL ěŃŐĽħĚľĬƟŅĨƞŅĚŒľƟŏĸŊŀĔľĴŅĵŏĸĕ B/L ŏĴŊŗŀŏĸŊŀĔŐĸƟĺŒľƟėĸŇĔĮŋƙĴȮ

(ľĴŅĵŏĸĕȮ4) 
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5. ėĸŇĔĮŋƙĴȮŴQc_pafȮ`wȮ@-JȮLm,ŵ  (ľĴŅĵŏĸĕȮ5) ĶŃĭĭěŃŐĽħĚĕƟŀĴŌĸŀńĨĶŅėƞŅĭĶŇĔŅĶ 

ĔĶĦňĪňŗĨƟŀĚĔŅĶŏėĸňĵĶƢĕƟŀĴŌĸŒľƟėĸŇĔĮŋƙĴȮŴAjc_pȮB_r_ŵ 

6. ĶŃĭŋĕƟŀĴŌĸľĴŅĵŏĸĕįŌƟŏĽňĵĳŅļňŐĸŃĶľńĽĽŅĕŅȮĕŀĚĸŌĔėƟŅ (ľĴŅĵŏĸĕȮ6) 

ĔĶĦňĕƟŀĴŌĸĸŌĔėƟŅœĴƞĩŌĔĨƟŀĚľĶŊŀœĴƞĴňĔŅĶȮRegister œĺƟȮĶŃĭĭěŃŐěƟĚȮŴœĴƞıĭȮCustomer ĬňŘŒĬĶŅĵĔŅĶȮ

Pcegqrcpŵ Ȯ(įŌƟŒĝƟĚŅĬĶŃĭĭĨĶĺěĽŀĭĝŊŗŀĪňŗŀĵŌƞĺƞŅĩŌĔĨƟŀĚľĶŊŀœĴƞȮľŅĔœĴƞĩŌĔĨƟŀĚŒľƟĪŜŅĔŅĶĨŇħĨƞŀŏěƟŅľĬƟŅĪňŗȮœĴƞ

ėĺĶĭńĬĪŉĔŏŀĔĽŅĶȮDraft Invoice) 

7. ľĸńĚěŅĔĪňŗŏĸŊŀĔĕƟŀĴŌĸĸŌĔėƟŅĶŃĭěŃȮDefault Bill Location (ĽĩŅĬĪňŗĶńĭŒĭŏĽĶŖě)ȮĨŅĴĕƟŀĴŌĸĪňŗĔŜŅľĬħœĺƟŒĬ

ĕƟŀĴŌĸĸŌĔėƟŅőħĵȮLCB ĶńĭĪňŗŐľĸĴĜĭńĚ, LKB ĶńĭĪňŗĸŅħĔĶŃĭńĚ (ĽŅĴŅĶĩŏĕƟŅœĮŐĔƟœĕėƞŅȮDefault œħƟĪňŗŏĴĬŌȮ

USER PROFILE) 

 

8. ĔĶĦňĨƟŀĚĔŅĶȮUpload File ŒľƟėĸŇĔŏĸŊŀĔȮŴAfmmqcȮDgjcqŵȮ(ľĴŅĵŏĸĕȮ8) 

7.1 ŏĸŊŀĔœĲĸƢĪňŗĨƟŀĚĔŅĶȮUpload (ľĴŅĵŏĸĕȮ8.1) 

7.2 ėĸŇĔĮŋƙĴȮŴMnclŵ (ľĴŅĵŏĸĕȮ8.2)  

7.3 ĶŃĭĭěŃŐĽħĚœĲĸƢĪňŗŏĸŊŀĔ (ľĴŅĵŏĸĕȮ8.3) 

7.4 ĔĶĦňĪňŗĨƟŀĚĔŅĶĸĭœĲĸƢŀŀĔŒľƟŏĸŊŀĔȮŴPckmtcŵȮ(ľĴŅĵŏĸĕȮ8.4) 

9. ėĸŇĔĮŋƙĴȮŴApc_rcŵȮŏıŊŗŀĪŜŅĔŅĶĽĶƟŅĚȮDraft Invoice (ľĴŅĵŏĸĕȮ9) ĶŃĭĭěŃŐĽħĚĕƟŀėĺŅĴȮŴDo you 
want to save?ŵȮėĸŇĔĪňŗĮŋƙĴȮŴQ_tcŵȮŏıŊŗŀĵŊĬĵńĬĔŅĶĭńĬĪŉĔ 
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ĔĶĦňĪŜŅŏŀĔĽŅĶŐĭĭŐĵĔĨŅĴĨŌƟȮContainer 

 
 

1. őħĵĮĶĔĨŇŏĴŊŗŀȮLogin ŏĕƟŅĶŃĭĭěŃȮDefault ĪňŗľĬƟŅȮDraft Invoice List ĔĶĦňĪňŗŀĵŌƞľĬƟŅŀŊŗĬŒľƟĪŜŅĔŅĶėĸŇĔ

ŏĸŊŀĔĪňŗȮOPERATION>DRAFT INVOICE LIST (ľĴŅĵŏĸĕȮ1) 

2. ėĸŇĔĪňŗĮŋƙĴȮŴApc_rcȮBp_drŵȮĶŃĭĭěŃŐĽħĚľĬƟŅĽŜŅľĶńĭėŜŅĬĺĦŀńĨĶŅėƞŅĭĶŇĔŅĶ (ľĴŅĵŏĸĕȮ2) 

ĪňŗĨŅĶŅĚħƟŅĬĸƞŅĚěŃŐĽħĚĕƟŀĴŌĸȮDraft Invoice ĪňŗĴňĔŅĶĽĶƟŅĚœĺƟȮ(ľĴŅĵŏĸĕȮ2.1) 

 

3. ĶŃĭŋľĴŅĵŏĸĕĨŌƟȮContainer ėĸŇĔĮŋƙĴȮȮȮŏıŊŗŀĪŜŅĔŅĶėƟĬľŅȮ(ľĴŅĵŏĸĕȮ3)  
4. ĔĶĦňĴňĕƟŀĴŌĸĴŅĔĔĺƞŅȮ1 BL ěŃŐĽħĚľĬƟŅĨƞŅĚŒľƟŏĸŊŀĔľĴŅĵŏĸĕ B/L ŏĴŊŗŀŏĸŊŀĔŐĸƟĺŒľƟėĸŇĔĮŋƙĴȮ

(ľĴŅĵŏĸĕȮ4) 

5. ėĸŇĔĮŋƙĴȮŴQc_pafȮ`wȮ@-JȮLm,ŵȮȮ(ľĴŅĵŏĸĕȮ5) ĶŃĭĭěŃŐĽħĚĕƟŀĴŌĸŀńĨĶŅėƞŅĭĶŇĔŅĶ 

ĔĶĦňĪňŗĨƟŀĚĔŅĶŏėĸňĵĶƢĕƟŀĴŌĸŒľƟėĸŇĔĮŋƙĴȮŴAjc_pȮB_r_ŵ 

6. ĶŃĭŋĕƟŀĴŌĸľĴŅĵŏĸĕįŌƟŏĽňĵĳŅļňŐĸŃĶľńĽĽŅĕŅȮĕŀĚĸŌĔėƟŅ (ľĴŅĵŏĸĕȮ6) ĔĶĦňĕƟŀĴŌĸĸŌĔėƟŅœĴƞĩŌĔĨƟŀĚľĶŊŀœĴƞĴň

ĔŅĶȮRegister œĺƟȮĶŃĭĭěŃŐěƟĚȮŴœĴƞıĭȮCustomer ĬňŘŒĬĶŅĵĔŅĶȮPcegqrcpŵ Ȯ(įŌƟŒĝƟĚŅĬĶŃĭĭĨĶĺěĽŀĭĝŊŗŀĪňŗ

ŀĵŌƞĺƞŅĩŌĔĨƟŀĚľĶŊŀœĴƞȮľŅĔœĴƞĩŌĔĨƟŀĚŒľƟĪŜŅĔŅĶĨŇħĨƞŀŏěƟŅľĬƟŅĪňŗȮœĴƞėĺĶĭńĬĪŉĔŏŀĔĽŅĶȮDraft Invoice) 
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7. ľĸńĚěŅĔĪňŗŏĸŊŀĔĕƟŀĴŌĸĸŌĔėƟŅĶŃĭěŃȮDefault Bill Location (ĽĩŅĬĪňŗĶńĭŒĭŏĽĶŖě)ȮĨŅĴĕƟŀĴŌĸĪňŗĔŜŅľĬħœĺƟŒĬ

ĕƟŀĴŌĸĸŌĔėƟŅőħĵȮLCB ĶńĭĪňŗŐľĸĴĜĭńĚ, LKB ĶńĭĪňŗĸŅħĔĶŃĭńĚ (ĽŅĴŅĶĩŏĕƟŅœĮŐĔƟœĕėƞŅȮDefault œħƟĪňŗŏĴĬŌȮ

USER PROFILE) 

8. ĔĶĦňĪňŗĨƟŀĚĔŅĶŒľƟŐĵĔĭŇĸĨŅĴĨŌƟȮContainer ŒľƟĨŇřĔŏĸŊŀĔĪňŗȮSpilt Bill    (ľĴŅĵŏĸĕȮ8) 

 

9. ĔĶĦňĨƟŀĚĔŅĶȮUpload File ŒľƟėĸŇĔŏĸŊŀĔȮŴAfmmqcȮDgjcqŵȮ(ľĴŅĵŏĸĕȮ9) 

7.5 ŏĸŊŀĔœĲĸƢĪňŗĨƟŀĚĔŅĶȮUpload (ľĴŅĵŏĸĕȮ9.1) 

7.6 ėĸŇĔĮŋƙĴȮŴMnclŵȮ(ľĴŅĵŏĸĕȮ9.2)  

7.7 ĶŃĭĭěŃŐĽħĚœĲĸƢĪňŗŏĸŊŀĔ (ľĴŅĵŏĸĕȮ9.3) 

7.8 ĔĶĦňĪňŗĨƟŀĚĔŅĶĸĭœĲĸƢŀŀĔŒľƟŏĸŊŀĔȮŴPckmtcŵȮ(ľĴŅĵŏĸĕȮ9.4) 

10. ėĸŇĔĮŋƙĴȮŴApc_rcŵȮŏıŊŗŀĪŜŅĔŅĶĽĶƟŅĚȮDraft Invoice (ľĴŅĵŏĸĕȮ10) ĶŃĭĭěŃŐĽħĚĕƟŀėĺŅĴȮŴDo you 
want to save?ŵȮėĸŇĔĪňŗĮŋƙĴȮŴQ_tcŵȮŏıŊŗŀĵŊĬĵńĬĔŅĶĭńĬĪŉĔ 
 

ĕńŘĬĨŀĬĪňŗȮ3: ĶŀŏěƟŅľĬƟŅĪňŗĨĶĺěĽŀĭĕƟŀĴŌĸȮ 
****ĔĶĦňĪňŗĨƟĬĪŅĚŏĮƦĬȮLCB, LKB, SCT ŐĸŃœĴƞĴňėƞŅœĲěŃĕƟŅĴĕńŘĬĨŀĬĪňŗȮ3 œĮȮĕńŘĬĨŀĬĪňŗȮ4**** 

- ĔĶĦňŏĕƟŅŏĚŊŗŀĬœĕĶŀĔŅĶĨĶĺěĽŀĭěŅĔŏěƟŅľĬƟŅĪňŗȮľĸńĚěŅĔĪňŗĴňĔŅĶĽĶƟŅĚȮDraft Invoice ĶŃĭĭěŃĴň

ĽĩŅĬŃŏĮƦĬȮŴU_grȮDmpȮTcpgdwŵ  

- ĔĶĦňĪňŗœĴƞŏĕƟŅŏĚŊŗŀĬœĕȮDraft Invoice ěŃĴňĽĩŅĬŃŏĮƦĬȮŴ?nnpmtcŵ ŒľƟŀńĨőĬĴńĨŇ 
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ĕńŘĬĨŀĬĪňŗȮ4: ĝŜŅĶŃŏĚŇĬįƞŅĬȮQR Code ľĶŊŀȮBill Payment  

 

ĔŅĶĝŜŅĶŃŏĚŇĬ 
1. ĽŅĴŅĶĩėƟĬľŅĶŅĵĔŅĶȮDraft Invoice ĪňŗĨƟŀĚĔŅĶěƞŅĵŏĚŇĬȮ(ľĴŅĵŏĸĕȮ1) ȮœħƟĨŅĴȮRequest Date, Draft 

Invoice No., Status, Customer ĔħȮEnter ěŃŐĽħĚĕƟŀĴŌĸŒĬĨŅĶŅĚħƟŅĬĸƞŅĚȮ(ľĴŅĵŏĸĕȮ2) 

ėĺŅĴľĴŅĵĕŀĚĽĩŅĬŃħńĚĬňŘ 

- Drafted: ŏŀĔĽŅĶĪňŗĴňĔŅĶĽĶƟŅĚœĺƟȮ(ĵńĚœĴƞœħƟĽƞĚŒľƟŏěƟŅľĬƟŅĪňŗĨĶĺěĽŀĭ)  

- Wait For Verify: ŏŀĔĽŅĶĪňŗĽƞĚŒľƟŏěƟŅľĬƟŅĪňŗĨĶĺěĽŀĭ 

- Approve: įƞŅĬĔŅĶĨĶĺěĽŀĭŏĶňĵĭĶƟŀĵŐĸƟĺ 

- Reject: œĴƞįƞŅĬĔŅĶĨĶĺěĽŀĭȮ(ŒľƟĔĸńĭœĮŐĔƟœĕŏŀĔĽŅĶľĶŊŀŐĬĭœĲĸƢŒľĴƞĨŅĴȮcomment ŏěƟŅľĬƟŅĪňŗ) 

- Pay-in Slip: ŀĵŌƞĶŃľĺƞŅĚĔŅĶěƞŅĵŏĚŇĬȮ(ĔĶĦňěƞŅĵħƟĺĵȮBill Payment) 

- Completed: ŏŀĔĽŅĶĽĴĭŌĶĦƢĴňĔŅĶěƞŅĵŏĚŇĬŏĶňĵĭĶƟŀĵŐĸƟĺ 

ŏĭŊŘŀĚĨƟĬĔĶĦňĪňŗĨƟĬĪŅĚŏĮƦĬȮLCB, LKB, SCT ěŃĴňȮStep ĕŀĚĽĩŅĬŃħńĚĬňŘ 

- ěƞŅĵįƞŅĬȮQR Code: Approve> Completed 

- ěƞŅĵįƞŅĬȮBill Payment: Approve> Pay-in Slip >Completed 

2. ĪŜŅĔŅĶħńĭŏĭŇŘĸėĸŇĔĪňŗĶŅĵĔŅĶ (ľĴŅĵŏĸĕȮ2) ľĶŊŀėĸŇĔĪňŗȮŴMnclŵȮĶŃĭĭěŃŐĽħĚľĬƟŅȮDraft Invoice 
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3. ĽŅĴŅĶĩĝŜŅĶŃŏĚŇĬœħƟħńĚĬňŘ 

- Scan QR Code įƞŅĬ Mobile banking app (ľĴŅĵŏĸĕȮ3.1)  

- Print Bill Payment (ľĴŅĵŏĸĕȮ3.2) ŏıŊŗŀĬŜŅœĮěƞŅĵįƞŅĬīĬŅėŅĶ ľĶŊŀĝƞŀĚĪŅĚŀŊŗĬĪňŗŏĮƦĬĭĶŇĔŅĶĝŜŅĶŃĭŇĸ

ĕƟŅĴīĬŅėŅĶȮ(Cross-Bank Bill Payment) 

***ĔĶĦňĪňŗĴňĔŅĶěƞŅĵŏĚŇĬįƞŅĬīĬŅėŅĶȮ(Bill Payment) ŒľƟĪŜŅĔŅĶȮConfirm Pay-In*** 

- ĽŅĴŅĶĩıŇĴıƢŏŀĔĽŅĶȮDraft Invoice œħƟőħĵėĸŇĔĪňŗĮŋƙĴȮŴNpglrȮBp_drȮGltmgacŵ (ľĴŅĵŏĸĕȮ3.3) 

- ľĶŊŀ Upload files ŏıŇŗĴőħĵėĸŇĔĪňŗȮChoose Files ŏĸŊŀĔœĲĸƢĪňŗĨƟŀĚĔŅĶŐĸŃėĸŇĔĪňŗĮŋƙĴȮŴSnjm_bȮdgjcqŵ 

(ľĴŅĵŏĸĕȮ3.4) 

    ľĴŅĵŏľĨŋ: ĔĶĦňĪňŗœĴƞĽŅĴŅĶĩıŇĴıƢŏŀĔĽŅĶŒĬĶŃĭĭœħƟȮGoogle Chrome ŐĽħĚȮPop-up blocked 

         ŒľƟĪŜŅĔŅĶėĸŇĔĪňŗȮȮȮȮȮȮȮȮ> ŏĸŊŀĔȮŴ?ju_wqȮ_jjmuȮnmn-snźŵȮ<ȮėĸŇĔĮŋƙĴȮŴBmlcŵ 

 

ĵŊĬĵńĬĔŅĶĝŜŅĶŃŏĚŇĬ 
ĔĶĦňĝŜŅĶŃįƞŅĬȮBill Payment œĴƞĺƞŅěŃŏĮƦĬȮPrint Bill ŏıŊŗŀěƞŅĵįƞŅĬīĬŅėŅĶȮľĶŊŀĝƞŀĚĪŅĚŀŊŗĬĪňŗŏĮƦĬĭĶŇĔŅĶ

ĝŜŅĶŃĭŇĸĕƟŅĴīĬŅėŅĶȮ(Cross-Bank Bill Payment)ȮľĸńĚěŅĔĪňŗěƞŅĵŏĚŇĬŏĶňĵĭĶƟŀĵŐĸƟĺŒľƟĪŜŅĔŅĶĵŊĬĵńĬĔŅĶĝŜŅĶŃŏĚŇĬ 
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1. ėĸŇĔĪňŗŏĴĬŌȮOPERATION>DRAFT INVOICE LIST(ľĴŅĵŏĸĕȮ1)  

2. ėĸŇĔĪňŗĮŋƙĴȮŴAmldgpkȮN_w-glŵȮ(ľĴŅĵŏĸĕȮ2) 

3. ĶŃĭŋľĴŅĵŏĸĕȮDrafted Invoice No. ėĸŇĔĮŋƙĴȮ (ľĴŅĵŏĸĕȮ3) 

4. ĶŃĭŋĕƟŀĴŌĸĔŅĶĝŜŅĶŃŏĚŇĬȮ(ľĴŅĵŏĸĕȮ4) 

- Payer name: ĝŊŗŀįŌƟĝŜŅĶŃŏĚŇĬȮ(Default ĝŊŗŀįŌƟŏĕƟŅŒĝƟĚŅĬȮŐĸŃĽŅĴŅĶĩŐĔƟœĕĝŊŗŀœħƟ) 

- Payer contact number: ŏĭŀĶƢőĪĶĻńıĪƢȮ(Default ŏĭŀĶƢįŌƟŏĕƟŅŒĝƟĚŅĬȮŐĸŃĽŅĴŅĶĩŐĔƟœĕœħƟ) 

- Paid Date: ĺńĬĪňŗĪŜŅĔŅĶěƞŅĵŏĚŇĬ 

- Paid Time: ŏĺĸŅĪňŗĪŜŅĔŅĶěƞŅĵŏĚŇĬ 

- ěŜŅĬĺĬĪňŗĝŜŅĶŃ: ěŜŅĬĺĬŏĚŇĬĪňŗěƞŅĵ 

5. ėĸŇĔĪňŗĮŋƙĴȮŴAfmmqcȮDgjcqŵȮŏıŊŗŀȮUpload File ŒĭŏĽĶŖěĔŅĶĝŜŅĶŃŏĚŇĬěŅĔĪŅĚīĬŅėŅĶȮ(ľĴŅĵŏĸĕȮ5) ŏĸŊŀĔ

œĲĸƢȮ(ľĴŅĵŏĸĕȮ5.1) ėĸŇĔĪňŗĮŋƙĴȮŴMnclŵ (ľĴŅĵŏĸĕȮ5.2) 

 
6. ėĸŇĔĪňŗĮŋƙĴȮŴQ_tcȮN_w-GlȮQjgnŵ (ľĴŅĵŏĸĕȮ6) ĶŀĔŅĶĨĶĺěĽŀĭěŅĔĪŅĚŏěƟŅľĬƟŅĪňŗ 

ĕńŘĬĨŀĬĪňŗȮ5: ŀŀĔŒĭĔŜŅĔńĭĳŅļňŐĭĭĵƞŀ 

 

ŏĴŊŗŀįƞŅĬĔŅĶĨĶĺěĽŀĭěŅĔŏěƟŅľĬƟŅĪňŗȮĶŃĭĭěŃĽƞĚŏĴĸƢŒĭĔŜŅĔńĭĳŅļňŐĭĭĵƞŀĴŅŒľƟȮőħĵĽŅĴŅĶĩėĸŇĔĪňŗȮLink ŏıŊŗŀŏĮƕħ

œĲĸƢ (ľĴŅĵŏĸĕȮ1) 

 5.1 

 5.2 
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ĺŇīňĮĸħĸƠŀėȮPopup ŒĬ Google Chrome 
1. ėĸŇĔĮŋƙĴȮSetting ĪňŗĴŋĴĭĬĕĺŅĕŀĚŐĩĭȮMenu Bar ěŅĔĬńŘĬȮŏĸŊŀĔȮŴĔŅĶĨńŘĚėƞŅȮľĶŊŀȮQcrrgleŵ 

 
 

 

2. ŏĸŊŀĔȮŴŐĽħĚĔŅĶĨńŘĚėƞŅĕńŘĬĽŌĚȮľĶŊŀȮAdvancedŵ 

 
 

1 

2 
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3. ľńĺĕƟŀȮėĺŅĴŏĮƦĬĽƞĺĬĨńĺȮľĶŊŀȮPrivacy and security ĔħĮŋƙĴȮĔŅĶĨńŘĚėƞŅŏĬŊŘŀľŅȮľĶŊŀȮContent Setting 

 
 

4. ľńĺĕƟŀȮĮƛŀĭŀńıȮľĶŊŀȮPop-upsȮand redirectsȮ 

 
 

 3.1 

 3.2 

4 




